
 
 

Building a Better Response Integrated Learning Workshop 
 

PARTICIPANT APPLICATION 
 

Space is limited, so please only apply if you are willing and able to fulfill the workshop preparation 
requirements! Applicants commit to complete the e-learning course and accompanying study guide 

(estimated time commitment 5-10 hours) prior to attending the workshop.  
 

Please return this completed application to bbr@internationalmedicalcorps.org by July 31, 2017. 
 

 
First name: 

Last (family) name: 

Position/title: 

Organization/affiliation: 

Contact e-mail: 

Contact phone number: 

Name of country and city/town where currently working: 

Nationality: 

Sex (male or female): 

Indicate which workshop you are applying for: 

How did you learn about this workshop and the Building a Better Response project?  

☐   BBR mailing list/Twitter/Facebook/LinkedIn/BBR website. Please specify:   _____________ 

☐   From a previous BBR workshop attendee. Please provide name:      

☐   Other newsletters, mailing lists, etc. Please specify:        

☐   Other. Please specify:           

 

SHORT ANSWER QUESTIONS 
Please type or print clearly. Responses should be no more than 200 words per question. 
 

1. Why are you interested in taking part in this workshop? 

mailto:bbr@internationalmedicalcorps.org


 
 
 
 
2. How does/did your current/past job position(s) include interaction with the humanitarian 
coordination system (e.g., humanitarian country teams, clusters, humanitarian funding 
mechanisms, NGO consortia, sector working groups)? 
 
 
 
 
3. List the countries you have worked in/are familiar with.  
 
 
 
 
4. Is there any additional information we should consider when reviewing your application? 
 
 
 
 
 
 
 
 

If you have already completed the BBR e-learning course, please submit the certificate along 
with your workshop application. If you have not taken the e-learning yet, you will be required to 
do so prior to attending the workshop.  

 



 

Building a Better Response Integrated Learning 
Program 

 
Strengthening NGO Capacity to Engage with the 

International Humanitarian Coordination System 
 

  



Building a Better Response Integrated Learning Workshop 
 
In order to strengthen the capacity of NGO personnel to coordinate with humanitarian 
systems in a manner that improves overall response to the needs of affected populations, a 
three-day workshop will be held for NGO staff in the following location: 
 

 Kathmandu, Nepal: August 30-September 1, 2017  
 

The aim of this workshop is to provide participants with an in-depth understanding of the 
international coordination system for large-scale emergencies and help participants 
identify where they can take action and engage directly within the system. This 3-day 
workshop builds on the Building a Better Response e-learning course 
(www.BuildingABetterResponse.org). During the workshop, case studies, interactive activities, 
and group dialogues are used to enhance the knowledge gained from the e-learning, which 
participants are required to complete before attending the workshop. The final day of the 
workshop features a half-day simulation exercise that allows participants to demonstrate 
what they’ve learned about humanitarian coordination.  
 
 
What you will learn 
By the end of the 3-day workshop, participants will be able to: 

 Understand the role of NGOs in the international humanitarian coordination system. 

 Apply humanitarian principles and principles of partnership to coordination efforts. 

 Identify steps that NGOs can take to strengthen their impact through coordination and 

engagement with the international humanitarian coordination system. 

 Examine the challenges of coordination through a solutions-oriented approach. 

 
 

Target audience 
The target audience for this workshop is staff from national and international NGOs 
engaged in humanitarian response who have elements of humanitarian coordination 
included in their job responsibilities, and who are committed to promoting coordination 
within their organizations. 
 

Ideal candidates include: staff at HQ or field level who are regularly deployed on 
emergency response teams; HQ or field staff who are assigned to actively engage within 
clusters; NGO representatives on Humanitarian Country Teams and other humanitarian 
leadership fora; personnel who are regularly required to interact with humanitarian 
funding mechanisms and the Humanitarian Programme Cycle; NGO staff responsible for 
capacity building/training within their organization specific to the content of this 
workshop; among others. Please note that applicants must currently be working for an 
NGO, CBO, or CSO in order to be eligible to attend.  
 
 

http://www.buildingabetterresponse.org/


Background 
The “Building a Better Response: Strengthening Non-Governmental Organization (NGO) 
Capacity and Engagement in the International Humanitarian Architecture” project aims to 
strengthen the capacity of national and international NGO personnel, as well as other 
humanitarian actors, to engage with the humanitarian systems and architecture in a 
manner that improves overall coordination and response to the needs of affected 
populations. Funded by the US Agency for International Development Office of US Foreign 
Disaster Assistance, the project is being implemented through a consortium that brings 
together a combination of operational and technical expertise, spearheaded by 
International Medical Corps in collaboration with Concern Worldwide and the Harvard 
Humanitarian Initiative. 
 
 
Prerequisites 
Participants who are selected to attend the workshops will be required to complete the 
following tasks prior to participation in the workshops:  

 Take the entire Building a Better Response e-learning course and submit the 
certificate proving completion to the workshop organizers 

 Fill out an accompanying study guide 
 

It is estimated that the pre-workshop tasks will take approximately 5-10 hours to 
complete. It will be assumed that workshop applicants have received permission from their 
supervisors to complete the pre-work and that all participants will arrive at the workshops 
with these tasks completed.  
 
If you have already completed the BBR e-learning course, please submit the certificate along 
with your workshop application. If you have not taken the e-learning yet, please note that you 
will be required to do so prior to attending the workshop.  
 
 
Cost 
This 3-day in-person workshop is provided free of charge to all selected participants. In 
addition, the following costs associated with attendance at the workshops will be covered 
by the project for those who are selected to attend: 
 

 Transportation to the workshop location (including airfare or ground 
transportation; transfer between the airport and the workshop venue, as needed) 

 Lodging for three nights 
 Visa fee (if applicable) 
 2 meals per day (breakfast and lunch) during the 3 workshop days 

 
Any additional expenses incurred outside of what is listed above are the responsibility of 
the participant and will not be covered by the workshop organizers. 
 
 



Application process 
Interested applicants should complete the attached form and send it to 
bbr@internationalmedicalcorps.org no later than July 31, 2017.  
 
Applications from persons who have attended a BBR workshop before will be considered; 
however, priority is given to applicants who have not yet attended a BBR workshop. 
 
These workshops are intended to be regional trainings, and acceptance to the workshop 
and the coverage of travel costs will be limited to participants coming from the region. 
Applicants who, if selected, will have to travel internationally to attend the workshop are 
asked to be in possession of a valid passport with at least 8 months’ validity at the time 
they apply for the workshop. If an applicant requires a visa to travel to the workshop 
location, the applicant will be issued support documentation (e.g. invitation letter) as 
needed. The applicant will be responsible for gathering all required documentation and 
submitting the visa application in a timely manner. 
 
Applicants will receive confirmation if they are accepted shortly after the closing date. If 
there are more applications then available slots, the workshop organizers will select 
participants with the aim of ensuring a diverse representation of participants.  
 

 

mailto:bbr@internationalmedicalcorps.org

